[image: A spray object with blue light coming out of it

AI-generated content may be incorrect.]Planning & Protected Time Quick Compliance Guide
Brevard Federation of Teachers 
Overview
Educators face increasing demands—meetings, walkthroughs, and new mandates—leaving little time for planning or balance. Your contract protects planning and professional time. Use this checklist to ensure those rights are respected. 
Planning / Preparation Time Contract Reference: Article VI, Section C(1-2)
☐ 5 forty-minute planning periods weekly.
☐ 3 of 5 are 'No Meeting Zones' (1 may be used for IEP/504/LEP).
☐ Elementary: 260 minutes per week (60 may be outside student day).
☐ +35 minutes of protected planning each week.
☐ Vocational/non-classroom: 40-min office hours daily.
☐ Coverage pay: $45 per class / $90 block / $135-$270 split if reassigned.
☐ Student supervision rotates fairly; sub rotation list shared with BFT.
Workday & Workweek Contract Reference: Article VI, Section C(4)
☐ Workweek: 40 hours including duty-free 30-min lunch.
☐ Any extra work approved only for comp time or emergencies.
Faculty / Staff Meetings Contract Reference: Article VI, Section J
☐ Max 2 required meetings weekly.
☐ Scheduled within workday (unless agreed otherwise).
☐ Regular meeting calendar shared each semester.
☐ 2nd & 4th Tuesdays left open for Board meetings.
Early Release Fridays Contract Reference: Article VI, Section B(6)
☐ Students released  60 minutes early.
☐ Max 8 PD Fridays per year.
☐ PD calendar created in pre-planning.
☐ No comp time use on PD days.
☐ Teachers w/out PD or supervision may leave early with approval.
If your administration is not following the contract, try to resolve the issue directly or with your Building Rep. If this is not possible or unsuccessful, contact a BFT officer at (321) 636-3323. BFT may file a grievance or contact district leadership about the concern.
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